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Revised & Voted on 3/21/03 Amended January 2009

Saving Clause 

Should any Bylaw be declared invalid, such declaration shall pertain only to said Bylaw.  All other Bylaws shall remain in effect.

Article I

Name

This organization shall be known as the Southeastern Michigan Health Information Management Association, herein referred to as SEMHIMA.  SEMHIMA is a region of the component state association (CSA), Michigan Health Information Management Association (MHIMA) under the function and the auspice of the of American Health Information Management Association (AHIMA

Article II

Purpose 

The purpose of this Association shall be identical with that of the AHIMA (American Health Information Management Association) and MHIMA (Michigan Health Information Management Association), namely to commit to excellence in the management of health information for the benefit of patients and providers.  With additional focus on:

a. To promote health information management in Southeastern Michigan.

b. To represent the health information profession in the community.

c. To promote the health information field as an Allied Health profession.

d. To provide opportunity for the mutual exchange of information between members. 

e. To provide channels of communication between the members and other health professional groups.

Article III

Membership

The membership of this Association shall be comprised of any person interested n the activities of this Association.  Term of membership will be October 1st through September 30th. The membership of this Association shall be divided into, but not necessarily limited to, the following classes:

a. Active 

b. Student 

c. Associate

Section 1- Active

The active membership of this association shall be composed of AHIMA certified, credentialed members who maintained the required continuing educational (CE) hours and CE status, pay yearly dues designated to SEMHIMA.  Active members shall be entitled to vote, hold office, to serve as a member of the Board of Directors, committee chairman, committee member, or project chair

Active- Any individual with an AHIMA certification (RHIA, RHIT, CCS, CCS-P, CCA) in good standing is eligible for Active membership.  

Section 2- Student 

Any individual who holds student membership in the AHIMA and who is formally enrolled in an AHIMA accredited or approved program, a program pending accreditation/approval, or a certificate program developed and offered by an accredited/ approved program located in this state may become a student member of this Association as long as their student membership in AHIMA continues.  A student member shall be entitled to attend business and educational meetings of SEMHIMA at minimal cost but shall not be entitled to vote, to hold office, or serve as a member on the Board of Directors, committee chairman, or project chair.  A student member may serve as a committee/project team member except for the Nominating Committee.

Section 3- Associate 

Any person interested in the purpose of this Association who does not meet the qualifications for active or student membership is eligible for associate membership and shall be eligible to attend meetings and serve as committee members.  An associate member shall not be eligible to vote, hold office, or serve as a committee chair.

Section 4- Application for Membership

All applications for membership shall be in writing in the format prescribed by the Executive Board and shall be accompanied by the amount of annual dues established by the Executive Board.

Section 5- Forfeiture Membership

A notice of membership renewal, postmarked not later than September 1, shall be issued to all Association members.  If this notice has not been answered with payment of dues by November 1, membership will be forfeited.

Section 6- Expulsion

Any member who shall violate the Bylaws of this Association may be expelled from membership by a two-thirds vote of the Executive Board after a hearing.  Said member shall have been given a copy of the charges against him or her together with 30 days in writing of the time and place of the hearing.  Appeal of the Action of the Executive Board may be taken to the Membership.  The decision of the Membership shall be by three-fourths vote of the eligible voting members present, and such decision shall be final.

Section 7- Resignation

Any member in good standing may resign by submitting his or her resignation in writing to the Executive Board.

Section 8- Reinstatement

Any former member desiring membership shall reapply for membership and pay dues that apply to the current membership year ending September 30th. If the reapplication is not received between the period of October 1 and November 1, a late fee (dues plus 10%).

Section 9- Cessation of Property Interest

All rights, title, and interest, both legal and equitable, of a member in and to the property of this Association shall cease in the event of any of the following: 

a. Member resignation of death

b. Member forfeiture or expulsion of membership 

Article IV

Officers and Directors

Section 1. Officers

The officers of this Association shall be a President, President-Elect, Vice President, Secretary, and Treasurer each of whom shall assume office at the annual meeting.  All officers, with the exception of the Treasurer, shall hold office for one year or until a successor is elected.  The Treasurer shall hold office for two years or until a successor is elected.  The President-Elect, having served one year, shall automatically succeed to the office of President following the annual meeting.

Section 2. Directors

There shall be three directors, (1) one of whom shall be elected on the same ballot as the officers, (2) President, and (3) Past- President. 

According to Public Act 222, §505,Oct 2008.

Section 3. Eligibility

Only active members in good standing shall hold office or serve as an Officer or Director of this Association.  Officers and Directors shall be limited to two successive terms in the same office.

Section 4. Nomination

The Nominating Committee shall make nominations, received from membership for Officers and Directors.  

Section 5. Elections

a. Voting shall be by mail ballot only.  Ballots shall be provided to all active members within the time set forth by the Board of Directors prior to the annual business meeting, placed in the mail to all active members at least forty five (45) days prior to the annual business meeting.  In order to be counted, the chair of the Elections Committee must receive ballots at least twenty-one (21) days prior to the annual business meeting.

b. Election shall be by a plurality of the votes cast by the active members. 

c. In case of a tie, lot shall decide the election.

d. After the ballots have been received, the President shall appoint a Committee of Tellers who shall meet within the time frame set forth by the Board of Directors prior to the annual business meeting

e. Election results shall be announced at the close of the annual meeting, unless otherwise ordered by the Executive Board.

f. Officers and Directors shall assume office at the close of the annual meeting.  The President-elect, having served one year, shall automatically succeed the office of President.

g. Results of the election shall be declared at the annual business meeting.  The elected shall assume office on Oct 1 following the annual meeting.

Article V

Duties of Officers

Section 1. Duties of Officers and Directors

1. Duties of Officers

The duties of the officers shall be as specified in these Bylaws and in such Standing Rules as may from time to time be adopted, or as specified in the Bylaws and Standing Rules of AHIMA and the latest editions of Robert’s Rules of Order Newly Revised.

a. President 

The President shall become familiar with the MHIMA affiliation policies/procedures and be guided by these in directing the activities of officers and committees.  

1. The President shall preside to all meetings.
2. The President shall appoint all committee chairs with the exception of the Elections and Nominating Committees.
3. The President shall be an ex-officio member of all committees except the Elections and Nominating Committees.
4. Maintain and have over-site of all SEMHIMA stored data and regional laptop with secured backup.

b. President-Elect

1. The President -Elect shall serve as an aid to the President.

2. Perform such duties as delegated by the President.

3. To attend all Board meetings. 

c. Vice President

1. The Vice President shall serve as an aide to the President.

2. The Vice President shall perform duties in the President’s absence or inability to act.
3. The Vice President shall make arrangements for the annual meeting and be responsible for the social amenities.
d. Secretary

1. The Secretary shall keep full minutes of all proceedings of the Association.

2. The Secretary shall have custody of all records and papers of the Association not specifically belonging to other officers.
3. The Secretary shall carry on the official correspondence of the Association at the direction of the President.
e.   Treasurer

1. Will generate reports as requested by the President and shall render an annual report.

2. The Treasurer shall handle all monies for the Association.

3. The Treasure shall maintain full and accurate accounts of all receipts and disbursements and pay warrants against the treasury.

4. The Treasurer shall provide for an audit of such accounts as directed by the Executive Board.

5. The Treasurer shall submit an annual audit report, other audit or such reports, as may be requested by the President and/or Executive Board.

6. The Treasurer shall prepare and submit the annual budget for the subsequent year with recommendations, to the Executive Board.
7. All documents and accounts shall be maintained and stored in the SEMHIMA laptop.

8. An outside party (CPA, Accountant) will conduct an audit of the Associations treasury books at the end of the Treasurer’s term of service.  The Treasurer will assist the outside party with any questions regarding the treasury books.

f.    Directors

1. Directors shall attend all meetings of the Board of Directors and shall assist in carrying out the business of the Association.  

2. Maintain and update the membership roster

3. Print labels for membership roster.

4. The Directors will aid the President in any specific projects assigned to them. 

· President

· Director

· Past-president

Section 2. Vacancies

a. In case of death, incapacity, or resignation of the President, the Vice President shall assume the office of the President for the unexpired term.  The vacancy thus created in the office of the Vice President shall be filled by the vote of the Executive Board.

b. In the case of death, incapacity, or resignation of the President- Elect prior to assuming the Office of President, the Office of the President-Elect shall be filled by the Executive Board for the remainder of the unexpired term (until the next annual election at which time a President shall be elected by a vote of the membership.

c. In the case of the death, incapacity, or resignation of any other officer or director, during his of her term of office, the vacancy shall be filled by a vote of the Executive Board.

Article VI

Executive Board

Section 1-Membership

The Executive Board shall be composed of the President as chair and all elected officers and directors.

Section 2- Powers and Duties

The Executive Board shall act for the Association between meetings and shall report, through the President, the business transacted during the interval.

Section 3-Meetings

1. Annual Meeting


The annual meeting of the Association shall be held in the Fall at a time and place designated by the Vice President.

2. Special Meetings


Special meetings may be called by the President or by a majority of the Board.

3. Notice of Meetings


Written notice stating the place, date and hour of the meeting, and in the case of a special meeting, the purpose or purposes for which the meeting is called, shall be provided by the President.

a. The Executive Board shall meet on the call of the President.

b. Special meetings may be called by the Secretary upon the written request of three members of the Executive Board or five members of the general membership.

Section 4- Quorum 

At any meeting.

A simple majority of the members of the Executive Board shall constitute a quorum.

Section 5- Voting

1. The President shall vote only in the case of a tie.

2. The voting body at all meetings shall be the active members in good standing.

Section 6-Business by mail or email

Any action taken is required to be taken or which may be taken at a meeting of the Board of Directors may be taken without a meeting if consent in writing, setting forth the action so taken, shall be signed by all of the members of the Board of Directors entitled to vote with respect thereto.  Such consent shall have the same force as a unanimous vote.

Article VII

Standing Committees

Standing Committees or Chairs shall be as follows:

a. Bylaws and Procedures

b. Education 

· Year-to-date Educational Spreadsheet

c. Elections 

d. Nominating

e. Publications

· Minimally 4x/yearly 

f. Web Maintenance
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